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Reports

There’s a wealth of 
information available 
through eVA Public 
Reports (accessed 
under Public Reports 
& PPEA 
Opportunities).  The 
information is free 
and you don’t even 
need a 
login/password to 
view it.   



Reports Tell You…

Who’s buying
What they’re buying 
What prices they’re paying
Who they’re buying from 
(identify competition)
– Service Areas
– SWaM Classification
– Commodity Codes

Specific order details and more!



Top 3 Most Useful Reports

I Want to Know… Use this Report Find out...
Who’s Buying What I Sell eVA Spend for Vendors with 

Line Item Description Search 
(eVA_PRODP_160_v6)

Order Summary with NIGP 
Commodity Code Search 
(eVA_PRODP_160_X01_v7)

What buyers are buying
What prices are they paying
Who is doing the buying & from 

whom
New competitors
Specific order details

Who Sells What I Sell eVA Bidders List by 
SWAM Category 
(eVA_PROD_005_X01_v2)

Your competition
Subcontracting partners
The service areas of your 

competitors
SWaM classification of your 

competitors

Who’s Getting Orders in My 
Area

Vendor Spend by Zip Code
(eVA_PROD_262_v2)

Which business are getting orders 
in your area
How much business are they 

getting



Who’s Buying What I Sell
eVA Spend for Vendors with Line Item Description Search

Search by keyword to find



Total amount being spent by commodity code (NIGP)



Drill Down to Find
• Selling Vendor
• Buyer name & contact information



Click on the PO Number to See
• Actual items bought
• Quantity
• Price Paid



Who Sells What I Sell
eVA Bidders List by SWAM Category

Search by commodity code & you’ll discover



• Vendor contact information
• SWaM classification
• Areas of Service (Zone)



Who’s Getting Orders in My Area
Vendor Spend by Zip Code

Search by zip code to locate



• Total spend by time period
• Date of last sale

• Number of orders



Catalogs
Presented by 
Vicki Beasley

Increasing Your Opportunities



What is a Catalog?

A list of products and/or services and 
their attributes published in the 
shopping area of the eVA 
(eMall/ShopNow). 



Why are catalogs important?

Improve Visibility 
– There are more than 170 agencies, almost 600 localities, and over 

13,000 eVA users!

Increase Order Speed
– Allow better control of information received from an eVA PO
– Minimize order entry so Buyers can shop, click and drop items into 

their cart

Free Advertising
– Establish a ‘Storefront’ in the eVA eMall
– Used to ‘advertise’ your company and provide information to the 

buyer community when concrete pricing isn’t an option



Types of Catalogs

There are two types of eVA catalogs:  
CIF 
Level II Punchout



CIF Catalog

Catalog Interchange Format
An electronic file (using 
spreadsheet software) that 
contains a listing of the  products 
and/or services and their 
attributes



Level II Punchout Catalog

A live web-based catalog hosted 
on your website. Buyers can 
‘enter’ at the store, aisle, shelf, or 
item level.



Contact Us

Contact the catalog team by emailing  
eva-catalog manager@dgs.virginia.gov



Vendor User Group

Example 
Agenda



Example Agenda

Presentation Topics:
1. eVA Core Team on system updates and/or future enhancements 
2. eVA Core Team on business opportunities 
3. eVA Customer Care Technical tips: Did you know?

Question and Answers:
Professionals on hand to answer questions: 
1.  eVA Core Team on system questions 
2.  eVA Customer Care and eVA Core Team on Technical Questions 
3.  Procurement Professional on Policy 

Answer Chat Questions

Suggestions for next User Group Meeting

Wrap
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