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Your eVA Cup Team (Panel)

Driver 1 – Robyn Wright, 
Catawba Hospital

Driver 2 – Lori Hiner, Blue Ridge 
Community College

Driver 3 – Ruth Whitt, Danville 
Community College



Driver 1: Quick Tips

Brand name product and proprietary needs

General Terms and Conditions

Use of Commodity Codes and Service Area 
for service QQs



Driver 2: PLAGIARISM!
No…. Just the “COPY” function – your new BFF

Copy/Paste to add similar information or codes 
when adding more than one line detail to a QQ 
request.
Past QQ requests – copy and edit for your new 
request.
Converting QQ to eVA order – not all info. carries 
over to requisition.  Open two sessions and 
copy info. from QQ and paste into eVA req.
Adding Ad Hoc Vendor – Open two sessions, 
copy and paste vendor info. Into QQ.



HOW WILL I EVER REMEMBER?
Let Outlook Calendar do it for you!

Set reminders on the Outlook 
calendar with dates and times 
Quick Quotes are closing.

Set a reminder on the Outlook 
calendar to return to QQ and 
change status to Award.



Driver 3: Easy steps to make Quick 
Quote cost effective and time efficient

Include all shipping and handling charges in your 
quote
Include setups and installation
Add additional warranties
Save time by issuing quote with multiple lines or 
lots to determine what is affordable or fits the 
need and only award one line or lot
Use Quick Quote for contracting services!



Be sure to include all handling and 
shipping charges in request



Include added expenses such as set ups 
and extended warranties

PreCor 966i Treadmill or equivalent as stated in “Use of 
Brand Names” clause in the General Terms and 
Conditions. Price to include delivery and setup of 
equipment at site. The following or equivalent features 
shall be included: 30 programs for varying speed and 
incline, Low step up height, Standard CSAFE interface 
(makes it compatible with Cardio Theater and Fitlinxx –
fitness and entertainment systems), Touch heart rate 
monitor and wireless heart rate connectivity, 4.0 hp 
motor, Ground effects cushioning system , 16 mph top 
speed.  The same or equivalent safety standards listed 
by the referenced item shall be provided. Warranty on 
parts and labor for two year period for PreCor 966i or 
equivalent.



If end user is not sure of exact item they need 
or if have budgeting for need, issue quote for 
multiple items and award by one lot or line:



Saving time is saving money. Use QQ for 
obtaining services such as cabling, grounds 

work, maintenance and repair, etc.



Include attachments such as blue prints:



Add specs

PURAIR ADVANCED DUCTLESS FUME HOOD:
Low air flow alarm
100 f/m face velocity
Self securing hinged door panels
Whisper Quite brushless and sparkles centrifugal fan
Electronic elapse run time counter
Inter-filter test port for filter saturation dectection
Clear acrylic side panels for 360 degree viewing
FILTRETE electrostatic pre-filter with “Clean-Change 
system
Filter ID window
110v
60hz



Specs (cont.)

Must include below items with each fume hood:

1 each Purari 20 49” wide x 27-1/2” deep x 47-1/4” high
2 each Prefilters for dust and aerosols
2 each GP Plus, 22 lb. carbon filter
1 each Enclosed base cabinet
1 each High performance integral lighting
1 each Dwyer continuous airflow display
1 each Fan speed controller
2 each Rear-mounted cable slip port



Scope of Work:



Final invoicing should never be a 
surprise

By including all shipping, handling, installs, 
warranties, etc., vendors are all bidding 
“apples to apples”
If you include everything you need in the 
Quick Quote, your final invoice is never a 
surprise
The competitive bidding in Quick Quote is 
the most cost effective tool a buyer can 
use!



Questions? Comments?
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