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Procurement Metrics Dashboard

« Requisition - Procurement Office Approvals

— Current ... waiting for Approval now
— Historical... overall approval time vs. Proc Office

* Quick Quotes & Solicitations

— Current... by Type and by Person
— Historical... by Type and by Person
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Let’s see what it looks like....

FORUM?2013



Requisitions

Current QQ's & Solicitations Period Qs & Solicitations
Requisitions Waiting on Approval Requisition Approval Time Analysis

Requisition Count by Person/Role waiting for their Approval Requisition total approval time compared to Person/Role share of that time
(==30 vs. = 30 days)
- Howver for Counts and Avg Age
- Howver for Counts, Total Dollars, and Avg Age - Click here to view Drilldown Report
- Click here to view Drilldown Report
Max Avg. Approval Time: 155 Day(s) Max Avg. Reg Cycle Time: 10.12 Day(s)

Total Req. Count: 5 Average Age (<= 30 Days): 0.17 Total Req. Count: 646
(custodian)Rishaunda Rohinzon, Terry Mayo
Adams, Jirn
A1 3E-CCT44-Approver - Barnes, Francine
|’§ Barnes, Rich
# Of Requsitions: 1 Browen, Carla gl
Req. Total Amount: 519 580.00 Carey, Tiffany
Avg. Age: 0.12 Day(s) O Carter Chad ——
A1 36-CCTE9-Approver Cattrell, Debbie
U E E;
= Dadzon, Dehbie
= u
= g Holmes, Carmen A1 36%ITA Approver Name: Cottrell, Debbie
u o . £
H # Of Regs: 5
a = Jones, Mary &
] f‘c‘ Average Cycle Time: 14.63 Day(s) Old
a Hissatn, Todd
=
A1 36-Comrmercial Managermert 4 Marchand-Hampton, Judy
Marzalf, Steve
Maya, Terry
Parr, Joe
Fippert, Phil A136WITA
A136-Tech Compliance Rey Reilly, Charlie
Rohatal, &jay Approver Name: Pippert, Phil A136WVITA
# 0Of Regs: 11
Fudalph, Barbara )
Approver's Avg. Time: 7.22 Day(s) Old
0.0 0.5 1.0 15 20 25 1] Zu 1

Fequisition Count Approval Time (Days)

O Req Count == 30 Days Old O Reg Count = 30 Days Old M Avg. Approval Time = Avg. Req Cycle Time




Solicitation Types and time spent to reach key procurement milestones

(Days)

Procurement Time

Quick Quotes & Solicitations — active/current

Requisitions Current QQr's & Solicitations Period Q's & Solicitations

Current Solicitation Time Analysis by Type

Current Solicitations by Person

- Hover for Counts and Avg Age
- Click here to view Drilldown Report

48+ View  ChartType  Calculate

- Hover for counts and use selection boxes to filter chart
- Click here to view Drilldown Report

Number of Solicitations & QQ's by Buyer grouped by Current Status

45 -
44 4

4.0 -

424
404
38
381 L5 30
344
324
304
254
264
244

Solicitation Type: RFP
Total S0 Count: 8
Avg. Days To Intent: 10.50

20

Total Salictation Count

224
204
18
16

1.0

L

Solicitation Type: RFP [
Total 30 Count: 8 ]

-

-

Avg. Days To Street: 33.14 [

Aclair
(Deleted),
AnirE
Brovwvning,
Angels

Arthes, Ay
(Deactivated)

(Deactivated)
Braswell-Jones,
Alice

44
24
D- T

- = - — o
= c o -
—Eus =2 =} o _
2 4 = T og.g
55 o £z = TO0E
= c S0 BR TS
(= s 5o gZ cgE
] A o =g
o 2 m=
4 L
[}

Buyer

=
o
5
= o
zEc
o5
O o
EIJLI_
a
=

B Composing
B Open

B Clozed

B Bids Opened
B Intert Posted
O Submited

IFE RFI RFF [l

Solicitation Type Select one or several with the Ctrl key

O Avo. Days To Post O Avo. Days on Street
O Ava. Days to Intent W Avg. Days to Avward

All

»

Adair (Deleted), Anna
(Deactivated) Anthes, Amy =
(Deactivated) Braswel-Jones, |~
Browning, Angela =
Chishelm, Anna
Caone, April

Nauvace lohneon Alacia

e

0 Internet | Protected Mode: On



Quick Quotes & Solicitations — past/history

Period Qs & Solicitations

Requisitions Current QQ's & Solicitations

Solicitation Time Analysis for Report Period Solicitations Published by Buyer for Report Period

Number of Solicitations published by Buyer between 07/01/2013 to 09/30/2013,

For Solicitations issued between 07/01/2013 to 09/30/2013, the time spent
grouped by current status

by Type to reach key procurement milestones. Will include Active

Solicitations published in the Report period.
- Hover for counts and use selection boxes to filter chart

- Click here to view Drilldown Report

- Hover for Counts and Avg Age
- Click here to view Drilldown Report

T T
IFE RFI RFP 53 fale]
Solicitation Type

O Avey. Days on Street
W Avo. Days to Award

E Avg. Days To Post
O Avg. Days to Intent

a0 View  Chari Type  Calculate
tER
40
704
55
G0 4
30
554
- E
b= 504 3
2 5
T 454 E
g E 20
;' 401 c-_%
i) E B Apvarded
ﬁ 51 Solicitation Time Analysis for Report Period B Clozed
E 10 O Bids Opened
i 30+ |
b
o 234
E Solicitation Type:
20 Total SO Count:
154 Avg. Days To Award: 8.07 0 All I3
O T B L
10 Eit i 25 o+
228 8% £ ¥
[ =ty T — o=
51 solictation Type:  IFB S22 Lo 2a
Wl
0 Total S0 Count: 1 o
T ]
Avg. Days To Street: 21.06 Buyer
-5 T T T

Select one or several with the Cirl key

Crenshaw, Douglas (A138VITA)
Scearce, Greg (A138VITA)
Tackley, John

MNovak, Mike (A138VITA)
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New Ad Hoc Reporting Tool

Gail Return to Portal
Click here for Report Reference Guide

A194 DGS - Your Reporting and Resource Portal

Displayed data is current as of the previous day.

Charts based on: A194DGS > Repon Documents

+'¢ My Favorites b2 ¥
Nbr Description

100 Binswanger Data

101 General Vendor Information
l 205 Spend Summary-Registered vs. Non-

Top 20 Commodities Solicitation Postings

Al

Top 20 Vendors

Registered Vendors

207 Total Vendor Spend by BSO
213 Top Vendor List

Order Details with
Accounting/Receiving

201 Order Totals - No Accounting

202 General Order Information

| 203 View or Print Order(s)

S00 Pcard User Assignment

Registered Vendors

206 Spend Totals with SWAM Breakout
207 Total Vendor Spend by BSO
208 Order Line ltem Details

209 SWAM Vendor Summary with FY
Totals

| 210 Spend by User for Time Period

211 Order Receiving Details

212 Total Order Count and Spend Summary

213 Top Vendor List

| 214 1 ttions with Multiple POs

' 215 Orders Created with Vendor as Un-
Registered

295 FAACS Asset Management

300 Approval Cycle Time on eVA
Regquisitions

400 QuickQuote - Issue, Response, Eval L - ‘-*--’_
Details -
401 QuickQuote Detai-Summary =

403 VBO Solicitation Summary
500 Pcard User Assignment
600 IT Spend Details Or Summary

801 Order Lines with VITA PO Category
802 Orders for VITA T Commodities
without PO Category of “V*

803 Orders to VITA Not in Received Status I
804 Pcard Accounting Log The Ac_l HOC Reportlng
Exiy SURCINIeT RES0TTS tool will always be at
Report Scheduler Log / the end of all other

Show All Entity Scheduled Reports re po rts
Ad Hoc Reporting

Vendor Notifications

DRUM 2013




Initial Ad Hoc Screen

AUA RdUeaDovadine se—— ]

Pq

Personal Reports Shared Repons

Personal Reports 7

| Add -r|| Delete || Copy || Move |

Report
| Dashbo=td Last Modified
LFolder 712412013 2:15 PM
(1 [5 Septis 9/18/2013 2:03 PM

PO HDR, PO Approvals

[ E users FI25/2013 414 PM

Actions

by

by

?

A

Home | About | Help | Logout

11/7/2013
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Easily create queries for your data needs!

Select or Modify Data Source

Add/Remaove

Exclude duplicate rows

PO Commodity Line Details &
PO Header Details X s, s, s s s
Agency / Entity Code

Orders Ingide / Outside Emall
Order #

Agency / Entity with Short Desc
Buysense Org Description

PR #

Date PR created

PR Resubmit Date

PR Approved Date

Total Cost

MNumber of Order Lines

Order Date

Order Status

This table provides details such as
entity, agency defined PR header fields,
billing address details, pcard details,
Cross Ref Header, SWAM, & of Order
Lines, Order Number, Date, and Order
Method, including Integration # and
status. Also shows Preparer, Requester,
Requisition Title, Purchasing Entity
(based on Bill To address), Order Status,
Vendor details
(Name/VCUST/DUNS#/Phone/

TAX ID/VLIN), Total Cost, etc.

|| cancel

Preview Selected Data




Choose your data table fields

Personal Reports > New Report

File Insert Settings

R

Paging Style

FRCTEY

New Report

-] X
S®aea *
Data Source EI

PO Header Details

Modify Data Source

Table Columns

Column Configuration

Grouping

Table Settings Export Options

Available Columns

Assigned Columns

Agency / Entity Code
Orders Inside / Outzide Emall
Order #

Agency / Entity with Short Desc
Buysense Org Description
PR #

Date PR created

PR Resubmit Date

PR Approved Date

Total Cost

Number of Order Lines
Order Date

Order Status

< T

:

Original PR #

Order #

Order Date

Order Status

Requester First Name

Requester Last Name

endor Name (as shown on order)
Total Cost

Total Cost Change

11/7/2013

FORUM 2013
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If desired, continue choosing additional options
from each Tab to ‘configure’ your report

Personal Reports » New Report (7

File Insert Settings @ @ @
o FAY
|H=¥ [

Paging Style
New Report S Table Columns Column Configuration Grouping Table Settings Export Options
#| Show Minimum Attributes fﬂﬁL r“"L l‘“"l ?
" x - e — o
[ Column Header [[] sortable Summary Format Visualization Width ( px )| Alignment | Style || A
[ | original PR # |Original PR # || @ = (none) - L] e @ v
O | Order# |Drder# | [ =] {none) - I:I Let  ~ |[E = X
co@a@a *
[ | OrderDate Order Date || B 8 shotDate  ~ TR
Data Source b [[] | Order Status |Drderstatus | ] =] {(none) - |:| Let ~ |[E T
PO Header Details Requester First -
0 Name |Requester First Name | [l = {none) - I:I Let ~ |[E
B Requester Last |R ter Last N | & = - I:I Left - D
Nama equester Last Name (none) e -
Modify Data Source Add a Custom Column

&\ You can also add

« Previous Step

your own custom — 5

columns FORUM2013

11/7/2013



Once your fields are established and parameter
choices made, you can preview your report

11/7/2013

Order Date between 7/1/2013

B and 10/30/2013 ol

Run Run and Hide Parameters |

PR #

PRE10262

PRE610291

PRG610250

PR609454-V3

PRG609454-v4

PR609454-\V5

PRE09454-\VE

PRE09455

FRE0S301

PRG609455-\V2

PR610455

PRE10458

PRE610462

PRE610465

PRE10467

PRE10327

PRG610319

PR609455-V3

PRE09455-v4

PR6094564

Order #

EPE03433

PCOG00624

EPG03434

EP603252-V3

EPG03252-V4

EPG603252-V5

EPG03252-VE

EP&03253

EPG03254

EPG603253-V2

EPS03486

EPS03487

EPE03453

EPG03454

EPE03457

EP603456

EPGS03445

EP603253-V3

EPS03253-V4

EPG603255

1
« 4 Page of 16 | * 44

Order Date Order Status Requester First Name Requester Last Name Vendor Name (as shown on order) Total Cost Total Cost Change

9/24/2013
9/24/2013
5/24/2013
7/30/2013
7/30/2013
7/30/2013
7/30/2013
7/30/2013
7/30/2013
7/30/2013
10/8/2013
10/8/2013
10/8/2013
10/8/2013
10/8/2013
10/1/2013
10/1/2013
7/30/2013
7/30/2013

7/30/2013

Ordered

Ordered

Ordered

Ordered

Ordered

Ordered

Ordered

Ordered

Ordered

Ordered

Ordered

Ordered

Ordered

Ordered

Ordered

Received

Received

Ordered

Ordered

Ordered

u atdoug DGS-DPS-0GC-VDC - URL $10.00 $10.00
Gail Kemper OLIVIA AND COMPANY $603.00 £603.00
Gail Kemper OLIVIA AND COMPANY $603.00 £603.00
u atdoug DGS-DPS-0GC-VDC - URL $20.00 $0.00
u atdoug DGS-DPS-0GC-VDC - URL $20.00 $0.00
u atdoug DGS-DPS-0GC-VDC - URL $20.00 $0.00
u atdoug DGS-DPS-0GC-VDC - URL $240.00 £220.00
u atdoug TEXCOM, INC. $11.40 $11.40
u atdoug SHANE'S DINKY $10.00 $10.00
u atdoug TEXCOM, INC. $11.40 $0.00
Gail Kemper THE OFFICE PLACE INC - URL $5,000.00 5,000.00
Gail Kemper OFFICE DEPOT $35.00 $35.00
Gail Kemper THE OFFICE PLACE INC - URL $15.00 $15.00
Gail Kemper OFFICE DEPQT $25.00 $25.00
Gail Kemper BEST INK STORE, INC. - URL $29.00 $29.00
Lakeia White IMPACT OFFICE PRODUCTS $59.00 $59.00
Lakeia White IMPACT OFFICE PRODUCTS $82.99 $82.99
u atdoug TEXCOM, INC. $34.20 $22.80
u atdoug TEXCOM, INC. $34.20 $0.00
u atdoug DEPARTMENT OF GENERAL SERVICES £0.00 $0.00

13



Save Your New Report

(YA, Ad Hoc Reporting Home | Abou | Help | Logot

I' Personal Reporis I Shared Reports

Personal Reports | ?

| Add +|| Delete || Copy || wove

The new report

0 Name Last Modified  Actions appears in your
O & cov 2412013215PM 3 Personal Reports
. — [E Orders since July 12013 _
O Requester, Order#, Order Date, Total Cost, Total Cost Change i EEr A ?
B septis .
PO HDR. PO Approvals 9/13/2013 2:03 PM >
B [ users 12512013 4:14PM

FORUM2013

11/7/2013 13



Ad Hoc Reporting Benetits
Ability to:
* Query desired data fields

* Insert desired calculations, such as averaging,
subtotaling, etc

* Format desired output, to include column label
changes, adding new columns, drill down data, color
coding, etc

 Export to Excel, PDF, Word, XML or CSV

» Save report to the Shared Reports tab so others can
easily view/run your report

* Schedule report to run at future date(s)

11/7/2013



Extensive Online Help Available

eVA [ Adllc [ ONLINE HELP |

Data Sourc

existing columns.

Creating Data Columns

Calculated Colum

report database.

Getting Started Calculated Columns

Calculated Columns offer the ability to create new columns for the report based on a specified formula applied to data from

In addition to the availability of data source columns, customized columns can be created that consist of calculations performed
on data from other columns in the report. Calculations are performed with date, numeric and non-numeric data types. The

operands of the formula are either constants or the names of existing data columns included in the report. Users can create
formulas from the six provided operators, use the predefined functions or utilize any SQL function supported by the selected

Select or Modify Data Source

Functions:
|

Colamns.

S Products

0K Cancal

AddRemove Caiculated Columns

Dote /Time = | Text - |

textbox.

The goal of the calculated column process is to create and name a Definition that the reporting database can interpret and
return data. Consequently, the Definition must conform to the reporting DBMS SQL syntax rules for a column.

It is not required that any of the helpful controls are used to create the Definition. Knowledgeable users can simply enter the
definition in the text box. It is highly recommended, however, that columns are inserted into the Definition by clicking on the
column from the data object/column tree. The column reference will be placed at the last cursor position in the Definition

11/7/2013

FORUM2013
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Quick refresher on existing reports!

swam

VENDOR

BILLING

SIGH-UP

eVA TRAINING

VIP TRAINING

ARIBA SUPPLIER

e’. October 27 - 30

ster for the 25th

Forum 201

NIGP
UNSPSC Code L

Virginia Institute
of Procurement
. 2013 Class

W
| Home Swam Buyear wendor Billing Portal sign-up
Local Government Training eVA Customer Care
B welcome to aval
Mobile 4 Approvers Mobile 4 Vendors
.
e
AcCCe Busi
Approve reauisiions on s SRS e
abile phone or table [
oad & ave oad e
Vendor Benefits
sSwaMm Benefits Tastimonials
.
& Quick Links
W eva vendor Outreach Events Schedule
4 eva Buyer Menthly Training Classes
[ wWhat is eVA?
= evA News
Il State Contracts
=™ Solicitations, Quick Quotes & Awards (VBO)
W Future Business Opportunities
Billing & Paymant Portal
I eva Dashboard
m Public Reports and PPEA Opportunities Tuterials & Guide
-
™ VITA — How to place IT arders
|4 Local Government & Public Schools
Wl vendor Resource Cantear
4l Procuremant Office Lookup
eva vendor Data Standards Support Page
4 eVvA Documents Supporting EA Project
# standards for Speed Radar Devices & Specifications
Dabarment List -
=
W Enjoinment List
[ Prohibited Listing
&3 Buyer Login &3 vendor Login
Unername | | Unername |
Pansword | | Passwerd
Login | Login |
eva or
Password Problems? Click here
Need A Login?
dards
7367 or 804-371-2525
Privacy Statement | Contact Us | Help | Sita Map | evA UAT &

Virginia's Total e-Procurement Solution

Watch eVa
B Iwems
4,215,284 Oorders
$aa Billion Spant

Live Animated
Charts

2005 - 2012
Achievement of Excellence In
Proc urmment Avward
eVA Connections Newsletter

All About State

Contracts
A N And what
e you've

*-_ Deen missing!
_— ana mers p-
& Stato Flags
Buy A State Flag
Order a variety of US and

Virginia state flags in our
public online store.

=) Mare.

rraining | Freedoem of Information | Dashboard Demao |

DRUMZ2013




11/7/2013

Don't forget the Public Reports!

Help your vendors - help themselves

Report and Resource Center

Start doing business with Virginia...click here to register. eVA Home Page

ATTN Vendors - click HERE to learn which report you should run!

eVA Welcomes: © * JandJEquipmentRentalsinc +« Jennings Lawn and Landscaping LLC + K&M Cleans LI

Fiscal Year is July 1 - June 30
All data in the Report and Resource Center is current as of previous day.

C wealth Purchasing Metrics
» Spend Distribution Spend History Top 20 Vendors
Public Reports
£ —l

! one Vendor ) - ..3 =10
I 702 Who's Buying What | Sell? | \J\ —— - 238
| 703 Commodity Summary Spend at a Glance §
| 704 Which Businesses are Getting Orders? 220

(by Zip Code/County)

0. 208
Commodity Code(s
- ty ) Top 20 Commodities Order Totals Grouped by Dollar Order Counts by Dollar Range

Range

T

B BN I
= o |

Spend by VA County Spend by State

740 eVA Buyer Shipping and Biling
| cAddresses: S——
| 741 Solictation Listing (PPEA-PPTA Offered) |

4

o
F 2N

\C) op 183

FORUM2013
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....and about that panel "My Favorites....

Report and Resource Center

Welcome Gail Kemper Return to Portal
Click here for Report Reference Guide

eVA Administration - Your Reporting and Resource Portal

Displayed data is current as of the previous day.

R Charts based on: EVATADMIN v Do

A194-Scheduled Reports +'¢ My Favorites Y
EVA1-Scheduled Reports Top 20 Commodities Solicitation Postings Nbr Descrioti
_Buyer Reports P 200 UMW-May-Aug2013_PCO
RS J__,E_I = 201 A154_SpendbyUser_4thQtrFY13
100 Vendor Data by NIGP Code T g ¢ N\

Open Orders - VDH

N
Q
P

101 General Vender Information

102 Vendor Location for Specific Order 201 Open Orders-Last Month

f )
1010 Vendor Active Ordering Location | oo = TR
Address-030 } 72 “ [ H |} “

200 Order Details with
Accounting/Receiving ‘
_ 201 Order Totals - No Accounting : Small Business Spend Top 20 Vendors
202 General Order Information g =
203 View o Prnt Orcerts)

204 Spend by NIGP Class _

205 Spend Summary-Registered vs. Non- V-
: —

__ RegisteredVendors . S B
206 Spend Totals with SWAM Breakout || = =
~ 207 Total Vendor Spend by BSO il —'=:as

208 Order Line ttem Details I Em

209 SWAM Vendor Summary with FY i % Amount Spend .

Totals —

210 Spend by User for Time Period

11/7/2013 18



....and don't forget those cute little icons at the
top of many spend reports ......

«l I:hart| [[¥ Paging ‘

m Formula ‘ gm Layout [N E-u:lrt| ? Firt&r‘ |:| Gruup| 2, Aggregate

FORUM?2013
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Now it’s your time to share your report
experiences .... and get answers to your report
questions!

FORUM?2013
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