Empower yourself by utilizing eVA
Data

Presented by

Gail Kemper
eVA Bureau




\What is the eVA Team hearing
from the field about eVA reports?

How do | know which report to run to
find my data?

There’'s too much information on the
initial screen. What do | need to complete?

Please explain the data breakdown on
the 209 report so we can easily report
out on S\WAM.



\What advantage does Ad Hoc
Reporting tool have over standard reports?

I don’t have time to figure out which
report | need and go into eVA each
week or month to run it.

What can these reports give me that |
can't already see inside eMall or
Quick Quote?



Report and Resource Center

Welcome Gail Kemper

Click here for Report Reference Guide 4 EG_—_—_—_—

Return to Portal

eVA Administration - Your Reporting and Resource Portal

Displayed data is current as of the previous day.

Documents Charts based on:  EVATADMIN
Buyer Reports
Vendor Dat Top 20 Commodities Solicitation Postings
100 Vendor Data by NIGP Code
101 General Wendor Information

102 Vendor Location for Specific Order

1010 Vendor Active Ordering Location
Address-030

200 Order Details with
Accounting/Receiving

201 Order Totals - No Accounting

202 General Order Information

203 View or Print Orderi{s})

204 Spend by NIGP Class

205 Spend Summary-Registered vs. Non-
Registered Vendors

206 Spend Totals with SWAM Breakout
207 Total Vendor Spend by BSO
208 Order Line kem Details

Reports

¢ My Favorites

TSGR

200

A194_ThisMonth_W_POCat
A241_LastWeek_Fitered
UNW-May-Aug2013_PCO

Al 54_5pem&5;User_4tnmrFY1 3
A184-this week

Open Orders-Last Month

Order Totals - No Accounting
202 DGS Last Month

AZ203 ThisMonthOrders
General Order Information
Order by Vendor

A247 ConfirmingOrd_LastWeek




eVA

What da

| want to see SWAM vendors registered with the NIGP code for my product/service.

es *hk
Is this vendor registered? Is this vendor active in eVA? Is this vendor a state-entered vendor?

What is the email address for my vendor? |_

Special

GENERAL ORDER INFO
| want to see all order details for ONE order, such as Line Items/Approvers/Accounting/Receiving, ete-

Which reports provide Line Item details?

Hersatatime)  Cancho

Who are the Top Vendors for my agency? g/Receiving

No A
Which report shows the spend associated with one or multiple accounting codes? (No Acc

g/Receiving The LAST
| need SWAM stats.

Where can | find my agency's overall SWAM spend stats? Reportt
th FY Totals agencies

Where can one find Spend and Number of orders with vendor SWAM breakdown for a time period? Summary

| only care about the SWAM stats for my purchases Enteryo
Report




Optional Selection Criteria: Pleace selectone
Requester User ID

, i
Preparer, Vendor Tax ID, PO |_Please select one— [“]e." |Preparer User D

Catedo etc .- Vendor Tax ID
9o PO Category

Entity Code
Procurement Transaction Type

PCard Alias:

BuysenseOrg (BSO): |[EERE
A194-DCLS BT Grant ~

A194-DCLS CT Grant
A194-DCLS Epidemiology v
A194-DCLS Epilab

Contract Number: |
FPartial value can be enfered

SWAM Type: |HENESR

Micro Business

Small Business
Woman-Owned Business
Minority-Owned Business

Order Status:
Canceled

Ordered
Received
Receiving




Purchase Order Type: (TR -

DO

EP

EXT

PCO v

Accounting Field Filters:
Field Name: Account Value:

Field Name: Account Value:

Partial value can be entered. For checkbox values
-enter 1 for true, 0 for false




O W€

Please qyplain SRAMNERRAAR A

can easily report out on SWAM

Weekly SWAM Activities Report
Agencynstitution Name:
Agency/institution Head: Phone Mumber: L
Secretariat: Agency NMumber:
Quarterly Expenditure History (Last Two Fiscal Guarters)
Taotal Cuarterhy Total Expenditures Total Expenditures Total Expenditures
Quarter Expenditures MEE Suppliers WEE Suppliers SBE Suppliers
Amount e Amount Y Amount W
Y14 CHr 4 $5,999.811.03 172, 717.08 3% 5439,178.01 T% 51,046 .260.67 179%:
F¥14 Qtr 3 54 692 204 66 £93.689.26 2% 5225, 326.65 5% 3737.056.84 16%
AGENCY SWAM ACTIVITIES:
T_ﬂ__:l_g ] ~ “endor ] i]r:_:lers HI'I'IDL-.IFH__: -
Minority Daly Computers Inc 2 5V22.25
i - Professional Moving & Storage i 1 53.61913
| Sniders Courier Service 1 F210.00
Ceniral Hardware Supply LLC ) 1 $220.00 |
) _ Superior Global Solutions Inc . 3 5181 80
Small Caliper Inc - 1 2581 .84 |
| Cawvalier Reporting Videography 1 | 51.017.00
_ . Central Work Corpaoration 1 31.363.76
. Cobb Technologies Inc ) 1 52.619.84
FeerFPlace Matworks _ 3 =334 247 00
) | The Richmond Calering Company llc - 1 S128.72 |
| L Advance Safety Equipment Co 1 5449.21
. | Augustia Office Products Inc I 1 5144 00
! S 1 Ll
_ | Bottenfield Excavating LLC 1 _ %54.804.00
______ Don Largent Roofing. e~~~ 2 _£1.800.00 |
S E & F Elevator Inspections & Consulting 1 __{$600.00) |
| | Electric Connection Inc S | 1| 53 88858 |
L | Lawrence Sanitary Company Inc _ 1 5743.90 |
i | Major Safety Service Inc o s 1] %293 70 |
- o | PD Interiors Inc o o D B
- |_ Richmond Alarm Company o 1




Weekly SWAM Activities Report
Agencylinstitution Name:
Agency/institution Head:
Secretariat:

|ﬂtuﬂeﬂvitw Two Fiscal Quarters)

Phone Mumber:
Agency Mumber:

ﬁ Total Quarterly Total Eupﬂnd!iures Total Expenditures Tmm
Expenditures MBE Suppliers WEBE Suppliers SBE Suppliers
Amount e Amount o Amount o
F¥14 Chr 4 $5,999.811.03 B172,717.08 3% 5439,178.01 T 51,046 .260.67 179%
W14 Otr 3 54,692,204 66 93,689 .26 2% $225, 326.65 5% £737.056.84 1

Commonwealth of Virginia
SpendCompass - Dashboard

m

&l

-

Request Access | Login

i ”
onty Dat @ Expenditure Reports # %
P -/ Department of General Services : Sep 2014
Yearly Data — o
&b View » Download ~ -
Compass Report :
Agency 5B WB MB DBE sV
Administration
Department of General Services 52,061,826.71 5191,002.64 5159,005.58 5105513 £0.00
$ 2,061,826.74 $191,002.64 § 159,005.58 §10,551.31 $0.00
Total § 2,061,826.71 §191,002.64 §15,005.58 §10,551.31 $0.00




209 - SWAM Vendor Summary with FY Totals

Suggestions/Comments?

Entity: [EGE: v|

Select Date: [Last Mo v

SIVAM Type

Micro Business
Small Business
Woman-Cwned Business
Minority-Owned Business

Order Source: ¥l mewar [ outside OF el

oo [




209 - SWAM Vendor Summary with FY Totals

Summary

Report Period Current FY
SWAN Spend to All Spend: 10.51% 23.28%
=mall Spend to All Spend (Included Micro): 8.86% 17.34%
Micro Spend to All Spend: 0.00% 0.00%
VWoman-Small Spend to All Spend (Included Micfo): 1.30% o.39%
JWoman Spend to All Spend: 0.00% 0.00%
pinority-Small Spend to All Spend (Included Mico): 0.33% 0.45%
Minority Spend to All Spend: 0.01% 0.07%

Order Count  Total Spend
TOTALS FOR ENTERED PERIOD (includes non-SWAN) 689 53083558547
TOTALS FOR CURRENT FY (includes non-SWANM) 2797 352 227 23408
TOTALS FOR CURRENT FY (SWAM only) 135F $12,160 83963

B W WILSON PAPER CO INC 52,2657




I don’t have time to figure out which report |
need and go into eVA each week or monthto
run it.

Let the system do the work for youl!

Invest a small amount of time In setting
up your report — then sit back and wait
for the data to come directly to youl!



A ddress-030

200 Qrder Details weith
Accounting/Feceiving
201 Qrder Totals - Mo Accounting

202 Zeneral Order Informat

203 Wiewy ar Print Order(s)

204 Spend by NG Class

205 Spend summary-Redgister
-Registered Yendors

206 Spend Totals with =W

207 Total Vendor Spend by B-

208 Drder Line fem Detailz

= Fawvorit

\p Report Info
@ =chedule Report




Report Scheduler
202 - General Order Information

kuggestions/Comments?

earn about Scheduler A Report Scheduler Log contains a listing of all scheduled reports. To view this log, click here.

Entity: |4242cu0 =|
Query Selection: € Specific Order #
C Specific Requisition #
& Multiple Orders

Select Date: |Last Month -] From: 09/01/14
Tor  09/30/14

Order Source: M nemal M outsice of ema
Vendors: M seiregistered M Un-Registered ¥ State-Entered

Optional Selection Criteria:
Specific Vendor: € wendor Name (Partial value can be
fchoose ona) entered)
Cendor Tax 1D
Cendor Location 1D (VLIN)
C A Vendor ID (VCUST)

Preparer or Requester? ¢ Preparer User ID
€ Reguester User ID




Scheduled Report Details

Freguency.  |Once i scheduler will begin st 5 a.m.
StatDate (1011814 [

Report Output Mame: |Last Manths Crders Valid characters for name include letters, numbers, spaces, dashes and

L7 underscoresi )

r Add Run Date & Time to Report Outpot Mame @)

Task Descrigtion. @) [Total Spend_Last Morth
(Far example:"Mary Smith-2F Daily Ordera")

Active [ When selected, the report will run at = 2cheduled time)

Delivery Method and File Type

Choose one or both®
(* Choosing otk options will dowhle the e dise)

Send inWinZip format Email Addrezzes
Files will be sent in the WinZip formst. = Ne—————————

Ilze a semicolon to separate muttiple email addrezzes,

r online - inmy Scheduled Reparts Category




elVV/A

Ad Hoc
Repaoarting

Report Management

Profile Management | | Configuration

Personal Reports = New Report

"_,.-B’-’BCL

Save As Preview

Data Source

Modify Data Source

| Table Columns |

Select or Modify Data Source

Add/Remove | Calcuialed Columns..| | Stalishical Columna.| | Sort. | Eilst,

E Exclude duplicate rows

EF an

Agency Details Q

eliall User Details Q

eiall Vendor Location Details <
NIGP Details <

PO Accouniing Line Details EL
PO Approval Comments Details Q
PO Approval Header Details Q
PO Approval Lines Details Q

PO Comments Details @

PO Commodiy Line Detais. &4
PO Header Detals 4

PO Receipt Header Detalls &
PO Receipt Lines Detais <

P EEEEEEEEEE
CREHE B B R B OB L T E]D




How does one customize a standard report?

\
\\\%‘&P&\L First, simply run your regular report.

em . 202 - General Order Information

This report was run at 10/27/2014 10:53:25

(= -
Query Selection=- " PDF  [E]Excel - ,.Su-e to Favorites
Enity:

® 202 - General Order Information

To Date:

Order So
Wendors:
Order St .

= prDF Iﬂ Excdl # Save to Favorites
PO Cates — . . E .
SWAM T rouble downloading? Click hers

Note: On|
k_here to lg tl Refresh

[ Formul

—

T Show

D Purchasing Entity PR Title
Order #

Order Date
[ status

[ Requisition #

x|

D PO Category
[JHeader x-Reference
M1 Preparer
[Jereparer Email

4] | 4 | Page 1 of 3@ | F 44
Purchasing Order # Order Status Reguisition # PR Title PO Hea:
Entity Date Category Refel
Count: 176
PR EP2079751- | ;v mapon T X o ot D T T A e A N I
1 194DGS = 10/23/2014 | Receiving | PRE085196-2 MH-DCLS-CALIPER INC-TEMP SERVICES-MOLEC DETECTION-A. BEY

RD1




alcome Gail Kemper Select Environment: |Production Return to Portal

lick here for Report Reference Guide

Purch. & Supply EtoE Bob - Your Reporting and Resource Portal

Dizplayed data is cumrent as of the previous day.

Documents Charts based on: [A194DGS Documents

P194-Scheduled Reports V¢ My Favorites
Top 20 Commodities Solicitation Postings
Buyer Reports Nbr Description

200 ProcType_A194 | astMonth_Construction

100 Vendor Data by NIGP {}c:_de ey e
101 General Vendor Information {
102 Vendor Location for Specific Order 205 Spend Summafy-
& . ;g".\ Registered Vendors| | Open
b 207 Total Vendor Spend & Edit Description

200 Order Details with
> Remove

Accounting/Receiving
201 Order Totals - No Accounting €Y schedule Report

202 General Order Information
203 View or Print Order(s)
204 Spend by MIGP Clazs

205 Spend Summary-Registered vs. Un- Small Business Spend Top 20 Vendors
Registered YYendors

213 Top Vendor List
500 Peard User Assign




What can | see that | can't already see
inside eMall or Quick Quote?

BTG Documents

eMall Live
301 Procurement Performance Metrics Q—
Dashboard

- e e e w .

300 Approval Cycle Time on VA This report shows you metrics on
Requisiions Buyer workload!
eMall Live
301 Procurement Performance Metrics
Dashboard — Submitted requisitions
Solicitations (QGQ/NVBO) .
400 QuickQuote - lssue, Response, Eval walting for approval!
Detailz
4011 QuickQueote Detail-Summary

B i

bt el ~ Metrics on Quick Quotes
403 VB0 Solictation Summary
405 Solicitation Listing (PPEA-PPTA and Solicitations

M ffarad



—
Current QQ's & Solicitations Period QQ's & Solicitations

Requisitions Waiting on Approval (By Requester) Requisition Approval Time Analysis
Requisition Count by Person/Role waiting for their Approval Requisition total approval time compared to Person/Role share of that time

<=30 vs. > 30 da
¢ ys) - Hover for Counts and Avg Age

- Hover for Counts, Total Dollars, and Avg Age - Click here to view Drilldown Report

- Click here to view Drilldown Report
Max Avg. Approval Time: 0.91 Day(s) Max Avg. Req Cycle Time: 2.97 Day(s)

Total Req. Count: 88 Average Age (<= 30 Days): 2.38 Total Reqg. Count: 4761
e e e e e e Sy e Select Date: Last Quarter v | BeginDate: 07/D1/14

End Date: 09/30/14

PROCUREMENT PERFORMANCE METRICS i}

Entity: |ats4pGs Buysense

org et s o e A Submit Changes Reset
) . A194-DCLS CT Grant
Show Query Selection Hide Parameter:

A194-DCLS Epidemiclogy

A194-DCLS Epilab

A194-DCLS Food Feed

A1594-DCLS Immnuology

A194-DCLS Metals

A194-DCLS Microbial W
A194-DCLS Pulze Met

*Charts display top 20 for selection; drildown report shows all

1 # Of Requsitions: 8

Req. Total Amount: 524 927.00
L— Awg. Age: 85.15 Day(s) O
_I -
T
a

a2 4 B & 10 0 g 10 15 20
Recquisition Count Lpproval Time [Days)
[ O Req Gount <= 30 Days Old B Reg Count = 30 Days Old ] [ M fvg. Approver Time = Avg. Req Cycle Time }

Meed help? Contact eVA Customer Care at 866-289-7367 or 804-371-2525



This report was run at 10/30/2014 15:37:22

Query Selections:

Drilldown Example -

Entity: | A154DG5 R r .t = I
oA Sphs PR's awaiting approva
- . 1 $275.88 | 1@ 176.20
Middd s v mEh e alaiibi e 8 31,725.40 1@ 28.19 7@ 29124
. — 1 $371.40 1@ 810
. T -dis - 1 SET7T .00 1@ 1.25
— 1 $2,323.35 1@ 15.30
- e i —— il Wl o 2 2121.689 1@ 718 1 @ 85.02
" 1\ 52184300 1@ 0.07
L - R TR -, 1 £320,320.00 1@ 0.04

Requisition
Total

9 0/234201:
07 AW

Requester

| Requisition
Total

Regquester

il i e i
-
]
L3 b
G-
-
i E
i el
TOTALS:

* Age = Days user has had to Approve

Approver 7
Created Submitted Active Approved | Approval | Approval
Time
Approver . . .
Created Submitted Type RoleillseriD Role Approver Active App_rrovr:d A.ppr-_wal Ap?roval
Date Date Time Age
Routine | A194- ———— | 0B/06/2014
(RO1} | SOFTWARE- 02:04 PM
4316
A194-CCT11T W S— 031062014
03:02 PM

1 $355,025.00 14 0.01
1 5948.00 14 0.03
1 $453.25 14122
10 511,840.73 10@ 1.07
1 £1.089.00 | ] 1@ 25209
1 £733,603.00 | 1@ 0.08 |
i £458 .24 | 1 1@ 12807
3 55,550.00 | 3@35 |
2 542500 |




[ A194DGS v Buysense [AIBSDs

: F
Org: A194-DCLS BT Grant |:|
Submit Changes Reset
v Query Selectionlt| Hide Parameters/t! A134-DCLS3 CT Grant g

A1%4-DCLS Epidemiclogy

A194-DCLS Epilak

A194-DCLS Food Feed

A194-DCLS Immnuclogy

A194-DCLS Metals

A194-DCLS Micrebial

Ise Met v

*Charts display top 20 for selection; drilldown report shows all

_—

Requisitions ! Current QQ's & Solicitations Period QQ's & Solicitations

‘\ e
Requisitions Waiting on Approval (By Requester) Requisition Approval Time Analysis
Requisition Count by Person/Role waiting for their Approval Requisition total approval time compared to Person/Role share of that time

<=30 vs. > 30 da
{ ys) - Hover for Counts and Avg Age

- Hover for Counts, Total Dollars, and Avg Age - Click here to view Drilldown Report

- Click here to view Drilldown Report
Max Avg. Approval Time: 0.91 Day(s) Max Avg. Req Cycle Time: 2.97 Day(s)

Total Req. Count: 88 Average Age (<= 30 Days): 2.38 Total Req. Count: 4761

Select Date: |La,st0uarter Y Begin Date:  07/01/14

|| check to change view to see current approvers End Date: 093014

Doe. Jane i_ (CC jeldera) Mitchell, Richard Allr
Doe. Joe -i I Andresvs Wanda
_i I Arringtan, Linds
_i . | Azhton-Breszsler, Paris
Smith. Jane - Baszinger, Ellen
Doe, Terry Eearver, Ebory
1 Bibbz-Freeman, Mariyn

# Of Requsitions: 1
Req. Total Amount: $320,320.00 Bizogna, Michael

Awg. Age: 9.93 Day(s) DH:IJ Blanks, Suszan

Barden, Gary

By, Kenneth

Lpprowver

EI["DI[
L

Carey, Tiffatry

]

[ T 1 | I | P



-3MA Hampton District

-SMA Headguarters

‘SMA Portsmouth District W
o 4 2SMA Richmond District

Requisitions Current QQ's & Solicitations Period QQ's & Solicitations
Active Solicitation Time Analysis by Type Active Solicitations by Person
Solicitation Types and time spent to reach key procurement milestones Number of Solicitations & QQ's by Buyer grouped by Current Status
- Hover for Counts and Avg Age - Hover for counts
- Click here to view Drilldown Report - Click here to view Drilldown Report
304 5.5
5.0+
4.5
Solicitation Type: RFP 404
Total SO Count: 4 5
5
E 3 354
I g
= ‘3 3.0+
U
E 0
o 2 254
]
= |3 — -
ﬁ 1 i [Requmtlons&C}rcleTlme- Completed Orders
5 S ’ User Name: Wil & g st
Ls" [9 Status: Intent Posted
U 1.5+
E Totals: 1
(v 9
1.0
0.5+
DD T T T .I -I T T T
'4 T T T T T T
IFE RFI RFP 55 URFP (aln]
Solicitation Type
O Avy. Days To Post O Avy. Days on Street O ComposingiDraft O Closed O Bids Opened O Intent Posted
O Avy. Days to Intent




Report and Resource Center

400 QuickQuote - Issue, Response, Eval
Detailz

401 QuickQuote Detaill->ummary
402 VBO Notifications

403 VBO Solicitation Summary
405 Solictation Listing (PPEA-PPTA
O ffered)




eVA

This repart was run at 11/0522014 10:54:15

400 - QuickQuote - Issue, Response, Eval Details

Note: Current Version of QQ iz W1
QQ Header
Reguest Status Parent Request Title Buyer Entity Buyer Email Create Issue R
D Reqguest Hame Date Date D
I
KONWDCIMARGARINE SOLIDS {2 LOADSH10- | Davis, Kevin A154DES - . - S Tz
5 | Aw 2 2 - ; i .dav : : | Iy
Qo204105 warded 14 804-328-3228 | Department of General Services kewvin davisi@dgs virginia.gov | 10/23/2014 | 10/23/2014 011
QQ Request Line ltems
Request |D Lot # Ling # Commodity Code Line Description
QO204105 1 390545 =

MARGARINE, VEGETABLE OIL, COLORED W1 5000 IU VITAMIN "A" ADDED, 30/ 1 LB.SOLIDSIC

Vendor Header Responses

Vendor HName Response [0 Response Status Response Title Comments Attachments Response Date/Time
DORI FOODS INC (C13941) | 541114705 EVAODT_QQ204105 RESP 1 | Active DORIFOODS, INC. | 142 OF 1%-20 DAYS 1282014 12:35:57 PM
Wm R Hill & Co Inc (ES3154) | 540843487 _EVALODT QQ204105 _RESP 1 | Active argarine 2% 20, net 30 days 10282014 11:12:56 AN

Vendor Line Responses

Vendor Name Registration Type SWAM lLot# Line# ResponselD Paper Response Line Description
ORI FOODS INC (C13541) | Self-Registered s 1 Q204105 _RESP 1 S50426-MARGARINE, VEGETABLE OIL, COLORED W1 3000 IU VITA
Wm R Hill & Co Inc (E5154} | Self-Registered 5 1 Q0204105 _RESP 1 960425-MARGARINE, VEGETABLE OIL, COLORED W1 5000 IU VITA
Buyer Comments
Reqguest D Comment Comment Type Publish |
0204105 Awarded vendor's stated prompt payment dizcount was "larger” than the other bidder's......award done in the best interest of The Commonwealth. | Evaluation 10425602014

Buyer Evaluation
RequestlD Vendor Standard Location Name (VCUST) Vendor Contact Email Response D Decision ID Decision Date  Evaluation Method Lot# Line;
Q0204105 Wm R Hill & Co Inc (E5154) dtwaldo@bellzouth net Q204105 _RESP 1 | AWD 60047 10282014 Line 1

Sum of Eval Method




Capabilities Ranked by Importance

BUSINESS

Read a report or dashboard

Analyze a set of data to create
a visualization

Heow impartant are the
following self-service BI
capabilities to business users?

(©

66%

39%

Create and format a report or
dashboard

33% 41%

Export data out so | can analyze

55%
in my own tool (e.g. Excel)

Analyze a report or dashboard

o
with filters and dropdowns 64%
Share a report or dashboard - -
i 'l
with someone else 29% 1%
Import data from somewhnere 26% AT

else into the Bl system

Schedule a report 1O be
automatically e-mailed

. Very important

Combine the data | import into
the Bl systermn with the data
provided by IT

Connect to a data set that IT
controls, in order to access the
raw data

Logi=

AMALYTICS

controds, 1IN order to access the

raw data




It’s YOWUR Tuirn

What features are you

seeking to illustrate youlr
eVA data?

Comments ?

—'\ Quiestilons?
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